
Detailed Ordination Process in the Episcopal Diocese of Chicago 
 
 
Discernment in the Local Faith Community 
All of what’s below presumes a serious period of discernment for ministry in the local 
faith community, the importance of which cannot be over-emphasized. Before any of the 
steps below, a community of faith—including the clergyperson exercising oversight in 
the community—must be fully supportive of any nominee and should understand that the 
local community is responsible for those they nominate. That responsibility includes 
agreeing to support the nominee–financially and in other ways–in their preparation for 
ordination should the discernment lead to a nomination for holy orders. 

 
 
Prior  to being considered  to be invited to a postulancy  interview, a 
nominee must have: 

• Completed Keeping God’s People Safe training (both levels) 
• Completed the Church’s teaching on Anti-Racism training (currently in most 

cases the diocesan standard—Crossroads) 
• Submitted all the nomination to postulancy forms available on the Diocese of 

Chicago’s website outlined below: 
1.   A brief letter of introduction addressed to the Bishop of Chicago including the 

following information: 
• A statement of acceptance of nomination 
• Full name and date of birth 
• The length of time resident in the Diocese of Chicago 
• Whether the nominee has previously applied for Postulancy in any 

Diocese or denomination 
2.   The following documents must accompany nomination and acceptance: 

• Nomination to Postulancy by nominee’s community of faith, signed by at 
least two-thirds of Vestry or comparable body and member of clergy 
exercising oversight (available from the administrator for the Commission 
on Ministry) 

• Completed Nominee Information Form (available from the administrator for 
the Commission on Ministry) 

• Authorization and Release Form (available from the administrator for the 
Commission on Ministry) 

• Evidence of Baptism and Confirmation 
• Official school transcripts along with the level of education attained and 

the degrees earned and areas of specialization 
• Report of discernment committee which includes a description of the 

discernment process (number of meetings, format, length of time) and a 
brief statement of recommendation to be considered a postulant 

• A copy of current resume 
• A copy of certificates of completion for Keeping God’s People Safe 

training and the Church’s teaching on Anti-Racism training 
• Names and contact information of three references, include at least one 

person who is outside nominee’s faith community 
• Nominee’s completed Self-Introductory Essays 
• A recent photograph 

 



After a “Nominee First Review” process with representatives of the CoM and Standing 
Committee, the Bishop may choose to invite a nominee to a postulancy interview. At that 
point, if approved to receive a provisional invitation, the nominee should begin a 
background check and medical and psychological screening and the Diana Screen, 
working with the Administrator for the Commission on Ministry, who will provide 
contacts for these appointments.  Upon receipt of satisfactory background check and 
medical and psychological screenings results and the Diana Screen, the Bishop may issue 
a formal invitation to attend a postulancy interview. 

 
The Postulancy  Interview 
The Bishop, members of the Commission on Ministry and Standing Committee and 
others discerned as appropriate additional listeners will meet with no more than four (4) 
nominees at each Postulancy Interview. Interviews are scheduled as needed at the 
request of the Bishop. 

 
 
After a Postulancy  Interview: 

 
Diaconate: The Bishop may admit the Nominee as a Postulant for ordination to the 
Diaconate. The Bishop shall record the Postulant's name and date of admission in a 
Register kept for that purpose. The Bishop shall inform the Postulant, the Member of the 
Clergy or other leader exercising oversight of the Postulant's congregation or other 
community of faith, the Commission, the Standing Committee, and the director of the 
Postulant's program of preparation, of the fact and date of such admission. 

 
Priesthood: The Bishop may admit the Nominee as a Postulant for ordination to the 
Priesthood. The Bishop shall record the Postulant's name and date of admission in a 
Register kept for that purpose. The Bishop shall inform the Postulant, the Member of the 
Clergy or other leader exercising oversight of the Postulant's congregation or other 
community of faith, the Commission, the Standing Committee, and the Dean of the 
seminary the Postulant may be attending or proposes to attend, or the director of 
Postulant's program of preparation, of the fact and date of such admission. 

 
Ember  Day Letters 
Each Postulant for ordination to the Priesthood shall communicate with the Bishop in 
person or by letter, four times a year, in the Ember Weeks, reflecting on the Postulant's 
academic experience and personal and spiritual development. 

 
Each Postulant for ordination to the Diaconate shall communicate with the Bishop in 
person or by letter, four times a year, in the Ember Weeks, reflecting on the Postulant's 
academic, diaconal, human, spiritual, and practical development. 

 
 
 
Prior  to attending  a candidacy interview, a postulant  must have: 

• Completed a required minimum of one quarter of Clinical Pastoral Education 
(CPE) in an accredited CPE program 

• Completed (unless otherwise specified) a minimum of 5-10 days of community 
organizing training through an organization such as Industrial Areas Foundation 
or Gamaliel, or an equivalent regionally based community organizing training 
program. 

• Submitted to the CoM: 
1.   Letter addressed to the Bishop of Chicago, requesting candidacy (per 

Canons III.6/ III.8) 



2.   Supplemental candidacy information form (available from the administrator 
for the Commission on Ministry) 
3.   Community of faith’s endorsement of application for candidacy (available 
from the administrator for the Commission on Ministry) 
4.   Both the CPE supervisor’s evaluation and the postulant’s own CPE self- 

evaluation 
5.   A statement from the Commission (CoM Formation Chair) attesting to the 

continuing formation of the Postulant 
 
 
After a Candidacy  Interview: 

 
Diaconate: Upon compliance with these requirements, and receipt of a written statement 
from the Commission attesting to the continuing formation of the Postulant, and having 
received approval in writing of the Standing Committee who shall have interviewed the 
Postulant and who shall have had an opportunity to review the documentation relating to 
the application of the Postulant, the Bishop may admit the Postulant as a Candidate for 
ordination to the Diaconate. The Bishop shall record the Candidate's name and date of 
admission in a Register kept for that purpose. The Bishop shall inform the Candidate, the 
Member of the Clergy or other leader exercising oversight of the Candidate's congregation 
or other community of faith, the Commission, the Standing Committee, and the Dean of 
the seminary the Candidate may be attending or proposes to attend, or the 
director of the Candidate's program of preparation, of the fact and date of such admission. 

 
Priesthood: Upon compliance with these requirements, and receipt of a statement from 
the Commission attesting to the continuing formation of the Postulant, and having 
received approval in writing of the Standing Committee who shall have interviewed the 
Postulant and who shall have had an opportunity to review the documentation relating to 
the application of the Postulant, the Bishop may admit the Postulant as a Candidate for 
ordination to the Priesthood. The Bishop shall record the Candidate's name and date of 
admission in a Register kept for that purpose. The Bishop shall inform the Candidate, the 
Member of the Clergy or leader exercising oversight of the Candidate's congregation or 
other community of faith, the Commission, the Standing Committee, and the Dean of the 
seminary the Candidate may be attending or proposes to attend, or the director of the 
Candidate's program of preparation, of the fact and date of such admission. 

 
Ember  Day Letters 
Each Candidate for ordination to the Priesthood shall communicate with the Bishop in 
person or by letter, four times a year, in the Ember Weeks, reflecting on the Candidate's 
academic experience and personal and spiritual development. 

 
Each Candidate for ordination to the Diaconate shall communicate with the Bishop in 
person or by letter, for times a year, in the Ember Weeks, reflecting on the Candidate's 
academic, diaconal, human, spiritual, and practical development. 

 
Ordination to the (permanent) Diaconate 
The CoM currently requires (unless otherwise specified) a minimum of nine months (one 
academic year) interning at an Episcopal congregation prior to ordination to the 
permanent diaconate. The CoM encourages postulants/candidates to pursue a second 
academic year of field education in the same Episcopal congregation, in a congregation 
of another denomination, or in another ministry setting. An evaluation from the Field 
Education supervisor is to be submitted to the CoM upon completion of placement. 



Within thirty-six months prior to ordination as a Deacon, the following must be 
accomplished 
(1) a background check, according to criteria established by the Bishop and Standing 
Committee. 
(2) medical and psychological evaluation by professionals approved by the Bishop, using 
forms prepared for the purpose by The Church Pension Fund, and if desired or necessary, 
psychiatric referral. 

 
A person may be ordained Deacon: 

(1) after at least eighteen months from the time of written acceptance of nomination 
by the Nominee as provided in III.6 and 

(2) upon attainment of at least twenty-four years of age. 
 
The Bishop shall obtain in writing and provide to the Standing Committee: 

(1) an application from the Candidate requesting ordination as a Deacon under this 
Canon. 

(2) a letter of support from the Candidate's congregation or other community of faith, 
signed and dated by at least two-thirds of the Vestry and the Member of the Clergy 
or other leader exercising oversight (available from the administrator for the 
Commission on Ministry) 

(3) written evidence of admission of the Candidate to Postulancy and Candidacy, 
giving the dates of admission. 

(4) a certificate from the seminary or other program of preparation showing the 
Candidate's scholastic record in the subjects required by the Canons, and giving 
an evaluation with recommendation as to the Candidate's other personal 
qualifications for ordination together with a recommendation regarding ordination 
to the Diaconate under this Canon. 

(5) a certificate from the Commission giving a recommendation regarding ordination 
to the Diaconate under this Canon. 

 
 

 
On the receipt of such certificates, the Standing Committee, if a majority of all members 
consent, shall certify that the Canonical requirements for ordination to the Diaconate 
under this Canon have been met, that there is no sufficient objection on medical, 
psychological, moral, or spiritual grounds and that they recommend ordination. The 
Standing Committee shall evidence such certification, by a testimonial, addressed to the 
Bishop in the form specified below and signed by the consenting members of the 
Standing Committee. 

 
To the Right Reverend    , Bishop of    We, 
the Standing Committee  of    , having been duly 
convened at    at    , do testify that A.B., 
desiring to be ordained to the Diaconate under  Canon III.6 
has presented to us the certificates as required by the Canons 
indicating A.B.'s preparedness for ordination to the Diaconate 
under  Canon III.6; and we certify that all canonical 
requirements for ordination to the Diaconate under  Canon III. 
6 have been met; and we find no sufficient objection to 
ordination. Therefore,  we recommend  A.B. for ordination. In 
witness whereof, we have hereunto set our hands this    
day of   , in the year of our Lord   . 



(Signed)    
 
The testimonial having been presented to the Bishop, and there being no sufficient 
objection on medical, psychological, moral, or spiritual grounds, the Bishop may ordain 
the Candidate to the Diaconate under this Canon; and at the time of ordination the 
Candidate shall subscribe publicly and make, in the presence of the Bishop, the 
declaration required in Article VIII of the Constitution. 

 
The Bishop shall record the Candidate's name and date of admission in a Register kept 
for that purpose. The Bishop shall inform the Candidate, the Member of the Clergy or 
leader exercising oversight of the Candidate's congregation or other community of faith, 
the Commission, the Standing Committee, and the Dean of the seminary the Candidate 
may be attending or proposes to attend, or the director of the Candidate's program of 
preparation, of the fact and date of such admission. 

 
Ordination to the Diaconate for those called to the Priesthood 
A Candidate must first be ordained Deacon before being ordained Priest. 
To be ordained Deacon under this Canon, a person must be at least twenty-four years of 
age. 

 
Within thirty-six months prior to ordination as a Deacon under this canon, the following 
must be accomplished 
(1) a background check, according to criteria established by the Bishop and Standing 
Committee. 
(2) medical and psychological evaluation by professionals approved by the Bishop, using 
forms prepared for the purpose by The Church Pension Fund, and if desired or 
necessary, psychiatric referral. 

 
The Bishop shall obtain in writing and provide to the Standing Committee: 

(1) an application from the Candidate requesting ordination as a Deacon under this 
Canon. 

(2) a letter of support from the Candidate's congregation or other community of faith, 
signed and dated by at least two-thirds of the Vestry and the Member of the Clergy 
or other leader exercising oversight (available from the administrator for the 
Commission on Ministry) 

(3) written evidence of admission of the Candidate to Postulancy and Candidacy, 
giving the date of admission. 

(4) a certificate from the seminary or other program of preparation showing the 
Candidate's scholastic record in the subjects required by the Canons, and giving 
an evaluation with recommendation as to the Candidate's other personal 
qualifications for ordination together with a recommendation regarding ordination 
to the Diaconate under this Canon. 

(5) a certificate from the Commission giving a recommendation regarding ordination 
to the Diaconate under this Canon. 

 
 
On the receipt of such certificates, the Standing Committee, a majority of all the members 
consenting, shall certify that the canonical requirements for ordination to the Diaconate 
under this Canon have been met and there is no sufficient objection on medical, 
psychological, moral, or spiritual grounds and that they recommend ordination, by a 
testimonial addressed to the Bishop in the form specified below and signed by the 
consenting members of the Standing Committee. 



To the Right Reverend   , Bishop of    We, the 
Standing Committee  of     , having been duly 
convened at    at    , do testify that A.B., 
desiring to be ordained to the Diaconate and Priesthood  under 
Canon III.8 has presented to us the certificates  as required by 
the Canons indicating A.B.'s preparedness for ordination to 
the Diaconate under  Canon III.8; and we certify that all 
canonical requirements for ordination to the Diaconate under 
Canon III.8 have been met; and we find no sufficient objection 
to ordination. Therefore,  we recommend A.B. for ordination. 
In witness whereof, we have hereunto set our hands this    
day of   , in the year of our Lord   . 
(Signed)    

 
The testimonial having been presented to the Bishop, and there being no sufficient 
objection on medical, psychological, moral, or spiritual grounds, the Bishop may ordain 
the Candidate to the Diaconate under this Canon; and at the time of ordination the 
Candidate shall subscribe publicly and make, in the presence of the Bishop, the 
declaration required in Article VIII of the Constitution. 

 
Ordination to the priesthood: 
The CoM currently requires (unless otherwise specified) a minimum of nine months (one 
academic year) interning at an Episcopal congregation prior to ordination to the 
presbyterate. The CoM encourages postulants/candidates to pursue a second academic 
year of field education in the same Episcopal congregation, in a congregation of another 
denomination, or in another ministry setting. An evaluation from the Field Education 
supervisor is to be submitted to the CoM upon completion of placement. 

 
The Commission on Ministry in the Episcopal Diocese of Chicago requires those in 
formation for the priesthood to take the General Ordination Exams (GOEs)—which are 
administered each January—prior to ordination. The Bishop of Chicago must submit 
names of all those intending to take the GOEs to the General Board of Examining 
Chaplains. The deadline for that submission by the Bishop is the preceding October. It is 
each postulant’s/candidate’s responsibility to inform the Bishop of Chicago of his or her 
intention to take the GOEs at the appropriate time in his or her formation. 

 
A person may be ordained Priest: 

(1) after at least six months since ordination as a Deacon under this Canon and 
eighteen months from the time of acceptance of nomination by the Nominee as 
provided in III.8.2(b), and 

(2) upon attainment of at least twenty-four years of age, and 
(3) if the medical evaluation, psychological evaluation, and background check have 

taken place or been updated within thirty-six months prior to ordination as a 
Priest. 

The Bishop shall obtain in writing and provide to the Standing Committee: 
(1) an application from the Deacon requesting ordination as a Priest, including the 

Deacon's dates of admission to Postulancy and Candidacy and ordination as a 
Deacon under this Canon, 

(2) a letter of support from the Deacon's congregation or other community of faith, 
signed by at least two-thirds of the Vestry and the Member of the Clergy or other 
leader exercising oversight (available from the administrator for the Commission 
on Ministry), 



(3) evidence of admission to Postulancy and Candidacy, including dates of 
admission, and ordination to the Diaconate, 

(4) a certificate from the seminary or other program of preparation, written at the 
completion of the program of preparation, showing the Deacon's scholastic record 
in the subjects required by the Canons, and giving an evaluation with 
recommendation as to the Deacon's other personal qualifications for ordination 
together with a recommendation regarding ordination to the Priesthood, and 

(5) a statement from the Commission attesting to the successful completion of the 
program of  formation designed during Postulancy under Canon III.8.5, and 
proficiency in the required areas of study, and recommending the Deacon for 
ordination to the Priesthood. 

 
 

 
On the receipt of such certificates, the Standing Committee, a majority of all the members 
consenting, shall certify that the canonical requirements for ordination to the Priesthood 
have been met and there is no sufficient objection on medical, psychological, moral, or 
spiritual grounds and that they recommend ordination, by a testimonial addressed to the 
Bishop in the form specified below and signed by the consenting members of the 
Standing Committee. 

To the Right Reverend    , Bishop of   We, the 
Standing Committee  of      , having been duly 
convened at    , do testify that A.B., desiring to 
be ordained to the Priesthood, has presented to us the 
certificates  as required by the Canons indicating A.B.'s 
preparedness for ordination to the Priesthood  have been met; 
and we certify that all canonical requirements for ordination to 
the Priesthood  have been met, and we find no sufficient 
objection to ordination. Therefore, we recommend A.B. for 
ordination. In witness whereof, we have hereunto set our 
hands this    day of   , in the year of our Lord 
  . 
(Signed)    

The testimonial having been presented to the Bishop, and there being no sufficient 
objection on medical, psychological, moral, or spiritual grounds, the Bishop may ordain 
the Deacon to the Priesthood; and at the time of ordination the Deacon shall subscribe 
publicly and make, in the presence of the Bishop, the declaration required in Article VIII 
of the Constitution. 

 
No Deacon shall be ordained to the Priesthood until having been appointed to serve in a 
Parochial Cure within the jurisdiction of this Church, or as a Missionary under the 
Ecclesiastical Authority of a Diocese, or as an officer of a Missionary Society recognized 
by the General Convention, or as a Chaplain of the Armed Services of the United States, 
or as a Chaplain in a recognized hospital or other welfare institution, or as a Chaplain or 
instructor in a school, college, or other seminary, or with other opportunity for the 
exercise of the office of Priest within the Church judged appropriate by the Bishop. 


