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Archives and Records Management Committee Annual Report 2015 
 

Since the 2014 Diocesan Convention, work has continued in reaching out to congregations, meeting with 
Diocesan staff, answering requests, processing materials, and beginning the work of creating a database 
of the holdings of the Archives. 
 
Committee membership: 
 
In May the Historiographer, the Rev. Barbara Henry, resigned as she moved to Philadelphia.  She was a 
key person in organizing the archives collection for the move to 205 W. Monroe and in compiling an 
index to the collection.  Newland Smith is now serving as the Interim Historiographer and Rima Lunin 
Schultz as the Interim Chair of the Archives and Records Management Committee.  The following three 
people have joined the committee: Wanda Dole, Emeritus Dean and Professor, University of Arkansas 
Little Rock; Betty Hickman, Historiographer of Episcopal Church Women, Chicago. who is processing 
ECW materials and Nicolle Schall-Plotner who has been working on maintaining the index of the archives 
collection.  In May the decision was made to hold meetings of the Committee at St. James Commons in 
order to give more visibility to the Archives. The Committee is very appreciative of the Church Center’s 
interest and support of the Archives. 
 
Acquisitions and Collections Processed since last convention: 

 
Bishop Anderson House (7 archival boxes) Including Board minutes and attachments 
St. Andrew, Chicago (7 archival boxes) 
St. Elizabeth, Chicago (3 archival boxes) Includes early registers and sacramental records 
St. John’s, Mount Prospect (23 archival boxes) 
Millennium Development Goals Task Force (1 archival box) 

Congregational files transferred and processed:  33 archival boxes 

 Total:  74 archival boxes 

 
Unprocessed materials awaiting processing: 
 

Received during 2015 and not yet processed: 8 banker boxes 

Cataloging backlog:  387 banker boxes in addition to the Chase House collection of 200 banker 

boxes and 35 boxes of congregational files from the Office of the Bishop. 
  Total:  630 banker boxes 
 
Use of the Collection: 
 
In the past year, 50 requests, 20 of which were for verification of baptismal, confirmation, or marriage 
records, were received.  One request was for the name of the rector of Grace, Pontiac, who put this 
person up for the night during a blizzard in the 1990s.  Kim Schaefer requested documentation of the 
history of a chime of bells which were given as a memorial in 1901 to Grace, Chicago and then in the 
1930s to Seabury-Western Theological Seminary.   
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Six people have conducted research at the Archives.  Topics of their research included St. Mary’s Home 
for Children, Sisters of St. Mary, deaconesses in Nebraska in the late nineteenth century, and St. Teresa, 
Chicago.  The Archives lent three items, two of Brent House’s newsletters, Brent Housekeeping, and 
Breaking the Silence : report of a Symposium sponsored by Brent House, November 7, 1986 to Special 
Collections, University of Chicago Library for the exhibit, Closeted/ Out in the Quadrangle: A History of 
LGBTQ Life at the University of Chicago, which was shown spring quarter 2015.  
 
The Interim Historiographer conducted two parish archives consultations, one for Church of Our Saviour, 
Chicago and the other at St. Peter, Chicago. 
 
The Schema and Record Groups: 
       

Newland Smith, Norma Sutton and Wanda Dole reviewed and expanded the schema of record 

groups used by Richard Seidel.  This schema is based on the arrangement scheme available at 

The Archives of the Episcopal Church website.  They also consulted the schema of the Diocese 

of  Olympia Archives as a model. This schema will be the basis for the creation of a machine 

readable database of the holdings of the Archives.  Work has commenced in identifying all of the 

entities of the Diocese of Chicago and of its predecessor, the Diocese of Illinois.     
 
We are now beginning our third year in our new location at 205 W. Monroe.  Information about our 
location and the archives' collections can be found on the website for the Episcopal Diocese of Chicago. 
Even though much has been accomplished during the past year the Committee realizes the need of a 
paid half time archivist who would process the large backlog of archival material including the papers of 
Bishop Griswold, the Rev. Carl Gerdau, and institutions of Episcopal Charities and Community Services. 
The Committee will be submitting a request for this staff position as a line item in the 2017 diocesan 
budget. This individual would be available to supervise volunteers and work with library science interns, 
which is impossible now.  Currently, the Interim Historiographer spends his available time answering 
inquiries, serving as consultant for congregational archivists, processing new materials being received 
from St. James Commons and preparing finding aids for the existing collection.  In addition, we have 
oversight responsibility for the archival materials from the former Diocese of Quincy being stored at St. 
Paul’s Church in Peoria.   
 
Understanding the budgetary, staff, and volunteer constraints that we all operate with, our Committee 
is undertaking the development of a five-year plan. In preparation for this planning process our 
Committee has been gathering data on the kinds of activities and hours spent by our committee 
members. This record will give us a formula to project future staff and volunteer needs. In the past year, 
the following five members of the Committee have volunteered approximately 215 hours in processing 
materials and updating computer files: Wanda Dole, Betty Hickman, Alexis Reese, Nicole Schall-Plotner, 
and Norma Sutton.  Barbara Henry spent approximately 50 hours and Newland Smith 200 hours for a 
grand total of close to 500 hours.  
 
We will be holding an archives workshop winter 2016. The goal of the archives workshop is to train staff 

about what should be sent to the archives and how to capture e-mail and other electronic 

communication. Additionally it will serve as means to train Committee members in processing material. 

A member of the Archives of the Episcopal Church has been invited to conduct the workshop. The use of 

Archives Space open source computer program will be examined at this time.   
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We wish to thank Courtney Reid for her ongoing support of our work and for the diocesan staff for their 
willingness to work with us on records retention.   
 
Respectfully submitted, 
 
Brooks Davis, Member Emeritus 
Wanda Dole 
Betty Hickman 
Peter Irvine 
Jane McCarron 
Malachy McCarthy 
Alexis Reese 
Nicole Schall-Plotner 
Rima Lunin Schultz, Interim Chair 
Newland Smith, Interim Historiographer 
Norma Sutton 
John Waters 
 


